
:	Confidential:	 You	must	put:	Confidential	on	your	letter	the	way	I	did	it	here.	

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	 	
	

	

2. The	Stamp	can	be	placed	anywhere	
around	the	page.	For	Simplicity	I	have	
put	it	in	the	middle.	You	can	use	any	
£1,	$1...(Stamp	with	One	Dollar	or	
Pound	Denomination	depending	on	
the	Country	that	you	are	in.)	
	

	

1. This	is	an	example	of	the	Order	
of	Procedure	that	you	will	need	
to	follow.		
	

	

3. You	must	print	your	
name	in	Upper	and	
Lower	Case.	Do	not	
do	joined	up	
writing,	write	in	
Italic,	like	this	text	
or	print	your	name	
in	All	Upper	Case.

4. Where	I	have	put	the	
date	you	can	do	the	
same	or	put	your	Date	
of	Birth	in.	If	you	feel	
that	your	Date	of	Birth	
is	breech	of	data	then	
just	put	the	current	
date	in.	

	

5. The	following	instruction	is	optional	
but	it	will	be	beneficial	to	you	if	you	
wish	to	follow	it.	If	you	feel	that	it	will	
breech	or	compromise	your	personal	
data	then	don’t	do	it.			
You	can	put	your	full	address	in	with	
your	Zip	Code,	also	your	Driving	
License	Number	in,	or	your	Passport	
Number	in,	or	your	Social	Security	
Number	in,	You	can	also	do	all	of	the	
above	things	as	well.		

	

6. It	is	optional	to	
thumbprint	this	
document.		

	

7. Now	turn	the	page	over	to	the	left	and	
follow	the	instructions	for	the	back	of	the	
page.		

	



	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

8.	Now	that	you	have	turned	the	front	page	to	your	left				
like	pages	of	a	book,	you	would	now	autograph	at	the	
top	right	hand	corner	as	I	did	here.		



	
	
	

9.	On	the	top	left	hand	corner	write					
:	Confidential:	the	way	it	is	done	on	
this	envelope.	

10.	Write	the	name	of	the	Sheriff	or	Police	Station	
Here.	You	can	now	Hand	Deliver	this	to	the	Police	
Station,	and	they	will	give	you	a	Receipt	of	the	
Hand	Delivery	or	you	can	send	it	by	Registered	
Mail	or	by	First	Class	Postage	with	Proof	of	Postage	
by	the	Post	Office.	

:	Confidential:	

11.	Make	another	Authentic	Copy	of	this	
Document	for	yourself	and	keep	it	for	your	own	
Records	with	your	Proof	of	Hand	Delivery	or	
Registered	Post	Delivery	by	the	Post	Office	or	
First	Class	Proof	of	Post.	


